Chapter 2 FASTDATA Site Module Startup

Overview

This chapter provides information on procedures for installing the graphical user interface
(GUD/MWindows® operating system version of the FASTDATA Site Module. Two sets of
installation instructions are provided: one for a server configuration and one for a stand-alone
configuration. The later is only in the form of a summary. You will need to know which version
your site plans to use. If your site is using the stand-alone version, refer to the chapter section
on Steps for Stand-alone Installation to install the FASTDATA Site Module. If your site is using a
server configuration of the FASTDATA Site Module, you will not install the Site Module on your
computer; a network or local area network (LAN) administrator will perform a server installation.

For users who have been using the MS-DOS (disk operating system) version of the FASTDATA
Site Module, a data conversion process will let you use your current database with the new
version of the Site Module. The section on Moving to New FASTDATA Site Module Releases
discusses this process in detail.

After you have installed the FASTDATA Site Module and converted your database from the MS-
DOS FASTDATA to the new FASTDATA, you'll need to know how to get started in your new
application. This chapter includes everything you need to do to set yourself up as a Site Module
user, start the Site Module, and log into the FASTDATA Site Module. For information on
uninstalling the FASTDATA Site Module, refer to Appendix D.

After you are up-and-running with the Site application, there may come a day when you need to
move from a Sybase database to an Oracle database or you want to back up your data. After
you export site data, you will need to load the exported data to the target database. The
FASTDATA export and migrate processes allow you to perform those tasks. Additional runtime
options, the FASTDATA purge process and database maintenance process, lets authorized
users permanently remove fiscal year data for a site and edit database tables. Chapter 2
includes a brief discussion of those FASTDATA processes.

If you're using the FASTDATA Site Module in a stand-alone configuration, the application
provides for automatic updating of the database if, during start-up, a version difference is
detected between the database and application. The section on Automatic Update of Database
acquaints the user with this function.

Additionally, you can find information on contacting the FASTDATA Help Desk and locating
information on the FASTDATA web site in this chapter.

Appendix D of this user's manual provides technical information on using the ODBC Data
Source Administrator to add or configure an open database connectivity (ODBC) data source,
updating the FASTDATA.INI file, and updating the TNSNAMES.ORA file.

Refer to Chapter 3 if you need information on using the Site Module menus, buttons, and other
controls.
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2 Installing the FASTDATA Site Module

 Stand-alone installation

* Server installation

You can install the FASTDATA Site Module in one of two configurations: stand-alone or server.
In the server configuration, the FASTDATA Site Module and database run from a network
server. In the stand-alone configuration, the Site Module and database run from a PC (personal
computer). If you're not sure which configuration is right for your activity, consult your network
administrator, supervisor, or technical support personnel. In many cases, the configuration
decision will be made for you by a network administrator.

The new GUI/Windows® operating system version of the FASTDATA Site Module software is
available for those users with a PC powerful enough to run the 32 bit application. Minimum
requirements include:

* FASTDATA Site Module installation CD

e Pentium Il class 200 MHz (megahertz) or greater PC (Pentium Il class 400 MHz or
higher recommended)

* At least 128 megabytes of memory (256 megabytes recommended)

A large hard drive running Microsoft Windows 95©, Windows 980, Windows NTO
version 3.51 or greater, or Windows 2000

* CD ROM drive for installation

* Minimum of 80 MB of hard disk space for FASTDATA Site Module files

If you are a network or system administrator and will be setting up a server configuration for the
Site Module, you will also need the following component:

» Client-server version of the database engine

The options available in the installation process depend on which configuration you install and
on whether the install is a new install or upgrade. Two ways of installing the Site Module follow.
The first is for a user who wishes to install the stand-alone version of the Site Module. The
second is for a LAN or network administrator who wishes to install the server configuration of
the application. Remember, if you're not sure which way you should install the Site Module,
contact your supervisor, technical support personnel, or system administrator. You may also
contact the FASTDATA Help Desk.

B Steps for Stand-alone Installation

NOTE The stand-alone installation process outlined below is for individual users who
will be running the FASTDATA Site Module from their PCs.

You can install the Site Module from a CD or, if you have access to the Internet, from a
single file that you download from the FASTDATA Web site. For example, for Release
03-1, the single file that contains the FA Module installation is rel031.exe. Download the
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file to your hard drive and then double-click on it to extract the setup.exe file. Use the
setup file to begin the installation as described below, beginning with Step 2.

1. Toinstall from the FASTDATA CD, insert the CD into your CD ROM drive.
2. From the Windows taskbar, select Run from the Start menu. The Run window
will open.

Run EHE

Type the name of a program, folder, or document, and
Windaws will apen it far pau.

Figure 2.1
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Cancel | Browse. .. |

3. Type e:\setup.exe in the Run window Open field, then select the OK button. For
this example, the CD ROM drive is E, which may differ on your PC. You also can
locate the drive and setup file manually, using the Browse button.

If you're installing the application from a downloaded file, enter the appropriate drive
and file name for the extracted setup file, then select the OK button on the Run
window to proceed. For example, if you downloaded the application and then
extracted the setup file into the Download folder on your local hard drive, enter
C:\Download\setup.exe. You also can locate the file in Windows Explorer and
double-click on setup.exe to begin the installation.

The Microsoft Windows Installer© will load and display the InstallShield Wizard
Welcome window. Data on the window will display the Release number, for this
example 03-1.
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If you already have a FASTDATA application installed, the InstallShield Wizard
Program Maintenance window will open instead. Use the window to specify whether

you want to modify, repair, or delete the existing application.
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Figure 2.3
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4. For this example, you're installing the FASTDATA application for the first time so
select the Next button on the InstallShield Wizard Welcome window. The wizard

will advance you to the Customer Information window.

“? FALSTRATA - InslallS el Whieaed

Customer Information

Flzaze snber wour mformaston,

s Mare=

[Farsidata

Crganization;
[rscee

Install thes spoboation Fors
1% frepores who Lses this compubsr (sl ussrs)
™ iy For proe ()

Figure 2.4
InstallShield
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5. Enter the desired User Name and Organization, then select the applicable radio
button to indicate for whom the application is being installed. It is recommended
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that you accept the default Install this application for radio button selection
shown here.

Select the Next button to proceed. The InstallShield Wizard Custom Setup
window will open.
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The window allows you to select one or both modules to install. The default
selection, as shown, is both FASTDATA modules. The Install to field indicates the
default location to which the specified software will be installed. If desired, use the
Change button to select a different location. If you wish, use the Space button to
check available disk space on the various available drives prior to installation.

In the example that follows, only the Site Module, in its entirety, is being installed.
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7. Click on the Site Module field to display the drop-down list, then select This
feature, and all subfeatures, will be installed on local hard drive.
8. Click on the Fund Administrator Module field to display the drop-down list, then

select This Feature will not be available.
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Figure 2.7
Deselecting
FA Module

NOTE If you only wish to install the Site Module, but have previously installed the
Fund Administrator Module and now select This feature will not be available for
that module, the InstallShield Wizard will automatically remove the previously
installed Fund Administrator Module. Therefore, to keep a previously installed
FASTDATA application while installing another, ensure that both modules are
selected for a full install. For the example shown in Figure 2.7, a previously installed
Fund Administrator Module would be removed during the install of the Site Module.

9. Select the Next button to proceed with the installation of the Site Module.
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The Database Conversion window will open. The FA Module is not available for
selection since only the Site Module has been selected to install.
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NOTE If you're updating an existing FASTDATA Site Module, you must check the
Upgrade check box and verify that the Source indicates the correct location of your
existing database. The upgrade will fail if the Source location is wrong. Use the
Source Change button to open the InstallShield Wizard Change Current Destination
Folder window and change the location, if necessary. The Change button becomes
available for selection after the Upgrade check box has been checked.

For this example, the FASTDATA Site Module being installed is an original
installation.

10. Verify that the Target indicates the desired location in which the database being
installed will reside.

The default location is C:\fdfs\ and it is recommended that you NOT change it. If the

folder does not yet exist on your hard drive, the installation program will automatically
create it for you.

2-7 FASTDATA Site Module User's Manual



Chapter 2 « FASTDATA Site Module Startup

If you wish to change the destination location, use the Target Change button to do
so. The InstallShield Wizard Change Current Destination Folder window will open

and allow you to change the location.
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Select the desired destination folder, then select the OK button to close the Change
Current Destination window and return to Database Conversion window. For this

example, you accepted the default destination.

11. Select the Next button on the Database Conversion window. The InstallShield

Wizard Ready to Install the Program window will open.
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12. Select the Install button to continue.

FASTDATA Site Module User’'s Manual 2-8

Figure 2.10
InstallShield
Wizard
Ready to
Install the
Program
Window

August 2003



Chapter 2 « FASTDATA Site Module Startup

August 2003

The installation process will begin. An Installing window will display, showing the
status of the installation process at the bottom of the window.
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When the installation is complete, the InstallShield Wizard Completed window
displays.
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13. Select the Finish button to close the wizard and complete the FA Module
installation.

If you were previously using the MS-DOS version of the Site Module, after installing
the stand-alone GUI/Windows® Site Module, you must perform a data conversion
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that will allow you to use your current database for the new Site Module application
you'll be using. Refer to the section of this chapter on Moving to the New FASTDATA
Site Module for detailed steps on performing the data conversion process.

B Steps for Server Installation

NOTE The server installation process is for use by a system or network
administrator and assumes a certain level of computer proficiency. Detailed steps
are not discussed here since network administrators have latitude in how the final
version of the FASTDATA Site Module will run in the server environment. If you need
assistance with the installation, contact the FASTDATA Help Desk.

When you install FASTDATA on your LAN, the FASTDATA Site Module and
database will be located on your network. Initial installation procedures are identical
to the stand-alone installation discussed earlier in this chapter. The primary
difference is that the application is installed on the LAN, instead of on a personal
computer. Prior to beginning the installation, close any applications currently running
(except for the operating system, Windows 95®, Windows 98®, or Windows NT®).
After installing the Site Module, you must configure each user's computer to run
FASTDATA from your network.

After you complete the installation process, you must ensure the server Database
Management System (DBMS) software, such as Sybase SQL Anywhere 5.0, is
installed in the appropriate server location.

Ensure your FASTDATA Site Module users have the following components on their
PCs to run the Site Module application:

« The client DBMS software, such as Sybase SQL Anywhere 5.0, installed to
connect to the FASTDATA Site database

- An ODBC data source configured to connect to the FASTDATA Site database

« A local directory containing the FASTSITE.INI file configured to use an ODBC
data source for the FASTDATA Site database

« A Windows 95, Windows 98, or Windows NT shortcut configured to start in a
local directory containing the FASTSITE.INI file

These components allow server users to run the Site Module from a LAN and allow
them to customize their application settings without affecting other FASTDATA Site
users.

Appendix D contains information on running the ODBC Data Source Administrator to

add or configure an ODBC data source, updating the FASTSITE.INI file, updating the
TNSNAMES.ORA file, and uninstalling the FASTDATA Site Module application.
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2 Moving to New FASTDATA Site Module Releases

Convert your current MS-DOS data
Export data for a new GUI/Windows® release

Migrate exported data for a new GUI/Windows® release

NOTE The conversion, export, and migration processes described in this section do not
differentiate between stand-alone installations and server installations of the new FASTDATA
Site Module. For system administrators performing these data processes, this chapter assumes
a certain level of computer proficiency and acknowledges that such professionals are well-
versed in modifying default paths.

To make your current MS-DOS FASTDATA Site database useable in the new FASTDATA Site
Module, you must perform a data conversion.

NOTE If you are a new user of the FASTDATA Site Module and have no data to convert, you
may go to the chapter section on Getting Started with the GUI/Windows® FASTDATA Site

Module.

B Steps for Converting Your Current MS-DOS Data

August 2003

After you have installed the new FASTDATA Site application, your next step is to
convert the data in your current database from MS-DOS files to text files that are
then imported into the GUI/Windows® FASTDATA Site database. For stand-alone
installations, at the end of the conversion process, converted users will be created on
the database so they can immediately access the FASTDATA Site application. The
Database User ID and password for each of these users will be reset to FSUSER.
The active fiscal year will default to the current fiscal year when you run the Site
Module.

1. Select the taskbar Start menu, then select Programs, DFAS FASTDATA,
FASTSITE, FASTSITE Conversion. (You can also double-click on the
FASTSITE Conversion icon if you've made a shortcut on your desktop.)

Tip You can also begin the conversion process by selecting Run from the Windows
taskbar Start button. When the Run window opens, enter the Site Module executable
file (FASTSITE.EXE), followed by CONVERT, and preceded by the drive letter and
path for the Site Module application. For example, if you are running the Site Module
from the default location on your C: drive, your entry would look like this: C:\Program
FilesS\DFAS\FASTDATA\FS\FASTSITE.EXE CONVERT.
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The Site Login - Conversion window will open.
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2. Enter FSUSER in the Database User ID field.
3. Enter FSUSER in the Password field.
4. Select the OK button or press ENTER.

Since you entered a default database user ID and password, FASDATA will display a
message informing you that your password has expired and you must enter a new
one. Select the OK button to acknowledge the message. The Change Password -
FSUSER window will open, allowing you to enter a new password. See Chapter 3 for
procedure on changing your password.

After having changed your password, the FASTDATA Site Conversion window will
open.
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5. In the Location field, enter the drive letter and path of the FASTDATA files you
wish to convert. You can also select the Browse button to open the Select
FASTDATA Files Location window.

Use the Select FASTDATA Files Location window to locate the folder in which the
file that needs to be converted resides. The window displays the folders available for
the selected drive. To change drive letters, select the desired drive from the Drives
drop-down list. Double-click on the desired Folder. Select the GB10 file and select
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the Open button. The Select FASTDATA Files Location window will close and the
chosen path will display on the FASTDATA Site Conversion window Location field.

6. Select the Convert button. The button becomes available for selection after you
specify the file location.

FASTDATA will display a series of year selection process messages. The Select Site
Years window will open.
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7. Select one or more years that you wish to convert from the Site Year list box and
select the OK button to close the Select Site Years window.

FASTDATA will display a series of preconversion process messages. The Enter FA
window will open.
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8. Enter the required FA ID for the site whose data you are converting.

Tip If you are converting multiple years, FASTDATA will only require you to enter
the FA ID for the first year that is being converted.

The Conversion Message will update and the Update Database Users window will
open.
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9. For each listed user ID, enter the required Database User ID. This alphanumeric
ID must begin with a letter, must have at least 8 but no more than 30 characters,
and cannot contain spaces or other special characters.

NOTE You must perform this step after the conversion process because MS-DOS
FASTDATA Site users do not have a Database User ID. To access the
GUI/Windows® FASTDATA Site Module, each user must have a Database User ID.

10. Select the OK button to close the Update Database Users window.
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FASTDATA will inform you when the conversion process is complete.

FASTATA Sie Cosveronon | O =] I

Plessse yalect Hus lincsbon of dhe FAST[ATA Site bl

Liszaion I: WFS-DWNICETAT B

Coareisiors M etage |

Lipising dstuboe e sl

Congting datnbane soomss for s ey Figure 2.18
s HPUCKETT crmgtwd  Papsswvmad by baen el .
Dtsbess ures-JAARTIN chpedy s Conversion
Vs MADGERS commbad Paspssrd base b st Message Data
Unee THIAKCT) pomstod  Prsssr s been el

Constion of users conplaied

Corwermon oorpists J
Corammon boo paw 200N pocassbily complsied

Coresrmon puccesshully oomplelsd 1 prads] =

e I ==

11. Select the Print button if you wish to print the FASTDATA Import/Export Report.
The Quick Print — FASTDATA Site Conversion window will open and the

Import/Export Report will display. Select the Print toolbar button to print the report.
Select the Close button to close the window.

12. Select the Close button to close the FASTDATA Site Conversion window.

NOTE Following the successful conversion, you can log into the new Site

application. Refer to the chapter section on Routine Startup of the FASTDATA Site
Module for detailed login steps.

B Steps for Exporting Site Data

August 2003

NOTE The FASTDATA Site export process is not required for a new installation, nor
is it necessary for converting MS-DOS FASTDATA Site files to GUI/Windows®
FASTDATA Site files.

Use the FASTDATA Site Export window to export data for a Site. If you are moving
from a stand-alone FASTDATA Site configuration to a server configuration and are
switching from a Sybase SQL Anywhere database to an Oracle database, use the
FASTDATA Site export process. You also may use this process if you're sharing
your Site database with other users and want to back up your Site data only or if you
wish to store a copy of your Oracle database on a laptop computer.

NOTE You can only export Site data for sites to which you have access.
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NOTE You should not be running any FASTDATA application when you run the
FASTDATA Site Export option.

1. Select the taskbar Start menu, then select Programs, DFAS FASTDATA,
FASTSITE, FASTSITE Export. (You can also double-click on the FASTSITE
Export icon if you’ve made a shortcut on your desktop.)

Tip You can also begin a site export process by selecting Run from the WINDOWS
taskbar Start button. When the Run window opens, enter the Site Module executable
file (FASTSITE.EXE), followed by EXPORT, and preceded by the drive letter and
path for the Site Module application. For example, if you are running the Site Module
from the default location on your C: drive, your entry would look like this: C:\Program
FilesS\DFAS\FASTDATA\FS\FASTSITE.EXE EXPORT.

The Site Login - Export window will open.

2. Enter your valid Database User ID and Password, then select the OK button or
press ENTER.

The FASTDATA Site Export window will open.
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3. Inthe Location field, enter the drive letter and folder location where the exported
files will reside. You can also select the Browse button to open the Select Path
window.

Use the Select Path window to locate the folder in which the export file will reside.
The window displays the folders available for the selected drive. To change drive
letters, select the desired drive from the Drives drop-down list. Double-click on the
desired Folder. Select the OK button to close the Select Path window. The chosen
path displays on the FASTDATA Site Export window Location field.
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NOTE The export action will create two folders in the folder location you select: a
FIXED folder and a TAB folder. The FIXED folder contains text files you can use for
converting fixed-length files while the TAB folder contains text files you can use for
converting tab delimited files. The FIXED folder is required if you perform a
FASTDATA migration. Use the TAB folder data if you wish to import data into a
spreadsheet or other outside application.

4. Select the Export button. The button becomes available for selection after you
specify the path.

The Select Site window will open.

Phanies peol i hooabon o gapad the dals
Lecation: 2D SITEVSITEESF [liowes |

[Expun Mestags

= —= Camcl Figure 2.20
e Selecting a
homE R . Site to
Export

5. Select the Site you wish to export and select the OK button to begin the export.

Export data will display on the FASTDATA Site Export window. FASTDATA will
inform you when the export process is complete.

August 2003 2-17 FASTDATA Site Module User’'s Manual



Chapter 2 « FASTDATA Site Module Startup

b A Sl I el

Flasgs ssbac] Ha koosion iy st the dais

Leeatiorn | FD-E1TERSITEEST Bisim

Evpit Masiags s
£ o [ iowdz]

Evposting nbbe FAS TOATA_FS_5 FI0%_ME _ITEM to e FS7004L1 TH

T el e cxmatid

Fed Lengin fls crested :

E gt [ o], Figure 2.21
Faposting tabls FAS TIATA_FS_SF11E4_LINE_ITEM to B F5216LL THT Export

Tty et s caeeafiad Message Data
Focnel Liangih fils crmates]

E wpetesd [ sowefs]

Expoding labla FASTOATA_FS_TRAKRSSCTION o e FSTRANE TT

P p——
Fintel Langth [ crkalad
R " L]

Pt =gt Ll

6. Select the Print button if you wish to print the FASTDATA Import/Export Report.
The Quick Print — FASTDATA Site Export window will open and the Import/Export
Report will display. Select the Print toolbar button to print the report. Select the
Close button to close the window.

7. Select the Close button to close the FASTDATA Site Export window.

B Steps for Migrating Exported Data

Use the FASTDATA Site Migration window to load exported data to the target
database after you have performed a FASTDATA export.

NOTE You should not be running any FASTDATA application when you run the
FASTDATA Site Migration option.

1. Select the taskbar Start menu, then select Programs, DFAS FASTDATA,
FASTSITE, FASTSITE Migration. (You can also double-click on the FASTSITE
Migration icon if you've made a shortcut on your desktop.)

Tip You can also begin the site migration process by selecting Run from the
Windows taskbar Start button. When the Run window opens, enter the Site Module
executable file (FASTSITE.EXE), followed by MIGRATE, and preceded by the drive
letter and path for the Site Module application. For example, if you are running the
Site Module the default location on your C: drive, your entry would look like this:
C:\Program Files\DFAS\FASTDATA\FS\FASTSITE.EXE MIGRATE.

The Site Login - Migration window will open.
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2. Enter your valid Database User ID and Password, then select the OK button or
press ENTER.

Tip If you forgot your password, refer to Routine Startup of the FASTDATA Site
Module in this chapter for detailed login steps, including the procedure to follow if
you've forgotten your password.

The FASTDATA Site Migration window will open.
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Figure 2.22
Selecting the

B . 4 i File to Migrate

Fiet of popee  [FS5ITE TT = Cancel |

| B | ow | He |

3. Inthe Location field, enter the drive letter and folder location of the file you wish
to migrate. You can also select the Browse button to open the Select Conversion
File Location window.

Use the Select Conversion File Location window to locate the folder and file you wish
to migrate. Select the Fixed folder from the Look in drop-down list. Available file(s)
will display in the list box. Select the Fssite.txt file and select the Open button. The
Select Conversion File Location window will close and the chosen path will display
on the FASTDATA Site Migration window Location field.
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4. Select the Migrate button to begin the migration process. The button becomes
available for selection after you have specified the file location.

Migration data will display on the FASTDATA Site Migration window. FASTDATA will
inform you when the conversion is complete.

5. Select the Print button if you wish to print the Import/Export Report.

The Quick Print — FASTDATA Site Migration window will open and the Import/Export
Report will display. Select the Print toolbar button to print the report. Select the
Close button to close the window.

6. Select the Close button to close the FASTDATA Site Migration window.
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2 Purging the Site Fiscal Year Data

Use the Purge Fiscal Year window to permanently remove all fiscal year data for a selected site.
The purge process will remove all data associated with the selected site's fiscal year from the
Site Module database. You cannot purge fiscal years for which you do not have access.

1~ Purge Fizcal Year

The following are the steps to purge a Site's Fizcal Year
1]15Select an FA-Site-Fy ta purge.
2] Contact the help desk.
3] Be prepared with the FA-Site-Fr" and your databasze uzer id,
4] Provide the key code below to the help dezk.
5] The help desk will provide the proper access key.

Site
A

Fizcal Year  Site Description
2000 ADMIMISTRATION

Figure 2.24
Purge Fiscal Year
Window

Key Code: |

Access key: |

k. | Cloze Help

Because the purge action is so destructive, detailed steps on how to access the Purge Fiscal
Year window are not provided in this manual. If you wish to purge fiscal year data, you must
contact the FASTDATA Help Desk. For information on how to contact the FASTDATA Help
Desk, refer to Contacting the FASTDATA Help Desk at the end of this chapter.
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2 Maintaining Database Tables

Use the Database Maintenance window to manually maintain tables within the FASTDATA Site
Module database. You must have access to the site for which you wish to modify a table.
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Database maintenance is not routinely done by the Site Module user; therefore, detailed steps
on how to modify database tables are not provided in this manual. If you wish to edit a database
table, you must contact the FASTDATA Help Desk. For information on how to contact the
FASTDATA Help Desk, refer to Contacting the FASTDATA Help Desk at the end of this chapter.

2 Getting Started with the GUI/Windows® FASTDATA Site
Module

* Install site data and log into Site Module

NOTE If you previously used the MS-DOS version of the FASTDATA Site Module and have
converted your existing data to use with the GUI/Windows® version, you do not need to install
the site and set yourself up as a user. After you perform a data conversion, your previously
existing data will be in a format compatible with the GUI/Windows® application.

Use the FASTDATA Site Install window after you have installed the FASTDATA Site Module
application and are ready to set up one or more sites and user IDs. This process establishes the
fiscal year, site(s), user IDs and database user IDs, and gives you access to the Site Module.
After you complete the process, you can run the Site Module and complete your set up by
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importing system information from the FA. Refer to Chapter 8 for procedure on importing system
information.

Site user IDs for your site are established by the FA. If, after you have done the initial site install,
you have to add a new database user ID, you do not have to perform another site install.
Instead, additional user IDs are copied to the database automatically when you import system
information from the FA, using the FASTDATA Site Module.

Most of the steps that follow apply to new users of the FASTDATA Site Module application
rather than users who are converting from the MS-DOS FASTDATA Site to the GUI/Windows®
Site version.

Restrictions
e First-time users of the GUI/Windows® Site Module must use the default password

(FSUSER) to access the Login window, after which they will then be required to change
the password.

B Steps for Installing Site Data and Initially Logging
Into the Site Module

NOTE You should not be running any FASTDATA application when you run the
FASTDATA Site Install option.

1. To install Site data for the FASTDATA Site Module application, select Start,
Programs, DFAS FASTDATA, FASTSITE, FASTSITE Install. (You can also
double-click on the FASTSITE Install icon if you've made a shortcut on your
desktop.)
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Tip You can also begin the Site Install process by selecting Run from the Windows
taskbar Start button. When the Run window opens, enter the Site Module executable
file (FASTSITE.EXE) followed by SITEINSTALL, preceded by the drive letter and
path for the Site Module application. For example, if you are running the Site Module
from the default location on your C: drive, your entry would look like this: C:\Program
Files\DFAS\FASTDATA\FS\FASTSITE.EXE SITEINSTALL.

The Site Login - Installation window will open.

NOTE You must log in before you can access the FASTDATA Site Install window.

Erdir jpoa 10 @l paciveond bos kg wnba FASTOATA S < 031

&1
Databuasin Llse I ||":-L|:-':H 1 anal | Figure 2.27
Lo ]

Site Login
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ot | ad Installation
Dlatabases | a5 10w 14 _SITE_STEASE =] Window
[~ Frosgot mp paseveoid. Eftenpls Aemeinng 2

2. Enter FSUSER in the Database User ID field.
3. Enter FSUSER in the Password field.

NOTE Until you have changed your password on the Change Password window,
you must log into the Site Module using the default password, FSUSER. See
Chapter 3 for procedure on changing your password.

4, Select the OK button.

Since, for this example, you entered a default database user ID and password,
FASDATA will display a message informing you that your password has expired and
you must enter a new one. Select the OK button to acknowledge the message. The
Change Password - FSUSER window will open, allowing you to enter a new
password. See Chapter 3 for procedure on changing your password.
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After having changed your password, the FASTDATA Site Install window will open.
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Figure 2.28
Selecting
Location of
Install Files

5.

In the Location field, enter the drive letter and folder location where the install

files are located. You can also select the Browse button to open the Select Path

window.

Use the Select Path window to locate the folder in which the install files are located.
The window displays the folders available for the selected drive. To change drive
letters, select the desired drive from the Drives drop-down list. Double-click on the
desired Folder. Select the OK button to close the Select Path window. The chosen
path displays on the FASTDATA Site Install window Location field.

NOTE

Install requires the following files: GA10, GA10.IDX, GB10, GB10.IDX,

GQ10, GQ10.IDX, GM10, and GM10.IDX.

6. Select the Install button to begin the install process. The button becomes
available for selection after you have specified the file location.

A series of messages will display. When the install

process is complete,

import/export data will display on the FASTDATA Site Install window.
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The Enter FA window will open.
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7. Enter the FA ID associated with the site for which you are setting up the Site

Module application and select the OK button. FASTDATA will update the
installation message.

The Update Database Users window will open.
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8. Enter the desired database user IDs for the Site Module users who will have
access to the site you are installing in the Database User ID field(s). These
alphanumeric IDs must begin with a letter, must have at least 8 but no more than
30 characters, and cannot contain spaces or other special characters.

FASTDATA Site Module User’'s Manual 2-26 August 2003



Chapter 2 « FASTDATA Site Module Startup

August 2003

Tip When the Update Database Users window initially opens, the data contained in
the Database User ID fields is the default data entered by the FA. You can accept
the data as is or enter new data. If you are going to use the default Database User
ID make note of it since you will need it to log into the Site Module after the install.

9. Select the OK button. The Update Database Users window will close.

FASTDATA will inform you when the install has completed.
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10. Select the Print button if you wish to print the Import/Export Report.

The Quick Print — FASTDATA Site Install window will open and the Import/Export
Report will display. Select the Print toolbar button to print the report. Select the
Close button to close the window.

11. Select the Close button to close the FASTDATA Site Install window.

12. Log into the Site Module by entering your Database User ID and Password,
then selecting the OK button.

NOTE Until you have changed your password on the Change Password window,
you must log into the Site Module using the default password, FSUSER.
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The Site Selection window will open. The new site will display in the Sites list box.

SroSelocton |

Flease select a site from the list below:
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Selecting a
Site

Tip The Site Selection window will open only if you have access to more than one
site. If you have access to only one site, FASTDATA will automatically select your
site for you and you will not see the Site Selection window after logging in.

13. Select the desired site from the Sites list box and select the OK button.

The Site Selection window will close and the Site Module application frame will
display. At this point, you are ready to begin using the GUI/Windows® Site Module.
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2 Routine Startup of the FASTDATA Site Module

Restrictions

¢ Tolog into the FASTDATA Site Module, you must be established as a Site Module user.

To open the FASTDATA Site Module application, select Start, Programs, DFAS FASTDATA,
FASTSITE, FASTSITE. (You can also double-click on the FASTSITE icon if you've made a
shortcut on your desktop.)
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The Site Login window will open.

« Site Login Window Objects
I
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Database User ID
Your database user ID, along with your password, allows you to connect to the FASTDATA
database and access the Site Module. When logging in, you must enter your database user ID.
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Password

The code associated with your ID that grants you access to the FASTDATA Site Module. When
logging into the Site Module, you must enter your password. Except for the default password,
your password must contain at least eight characters, cannot begin with a number, and cannot
contain any spaces or special characters.

Database
Identifies the database to which you are connecting. If you have access to more than one
database, select the database you wish to access from the Database drop-down list.

Forgot my password
Check this box if you can't remember your password.

Attempts Remaining
Indicates the number of attempts you have remaining to log into the FASTDATA Site Module.

OK
Verifies the entered data and completes the login action.

Cancel
Aborts the login action and closes the Site Login window.

Help
Accesses the Site Login help topic.

B Steps for Routine Startup and Login

1. On the Site Login window, enter your required Database User ID.

2. Enter your required Password. Your password must contain at least eight
characters, cannot begin with a number, and cannot contain any spaces or
special characters.

3. If applicable, select the database you wish to access from the Database drop-
down list.

4. Select the OK button.
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If, instead of entering a password, you forgot your password and checked the Forgot
Password check box, the Forgot Password window will open and display the
guestion that you selected to answer the first time you changed your password.
Enter the correct answer, then select the OK button.

.~ Forgot Password - SITE1PW

Luestion: I'W'hat iz the name of your pet? j
Answer: |essie Figure 2.35
Forgot
Password: | Paszword
Window

Confirm Passwaord: |

Attemptz Bemaining: 3 [ ]’ Cancel Help

The Forgot Password window will change to the Change Password window, allowing
you to change to a new password. See Chapter 3 for procedure on changing your
password.

NOTE You have three attempts to successfully log into the FASTDATA Site Module.
If, after your third attempt, you have not gained access to the database, the message
“Unable to connect to the database due to invalid user ID or password,” will display.
Select OK to acknowledge the message. A message will notify you that the number
of allowable login attempts have been exceeded and that the application will
terminate. You cannot access the FASTDATA Site Module again for a period of 20
minutes.

Assuming that you've entered the correct user ID and password on the Site Login
window, after you select the OK button, the Site Selection window will open if you
have access to more than one site. Available sites will display in the Sites list box.
Locked site(s), if any, will be so identified on the list box.

Stosolecton |

Fleasze zelect a zite from the lizt below:

Stes |

MO0231 Pw  PLUBLIC wWiORKS 4' Figure 2.36
HOo2e1 S0 SUPPLY Help | Selecting a
Site
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Tip The Site Selection window will open only if you have access to more than one
site. If you have access to only one site, FASTDATA will automatically select your
site for you and you will not see the Site Selection window after logging in.

5. Select the desired site from the Sites list box and select the OK button.
The Site Selection window will close and the FASTDATA Site Module will open.

If your FA has locked your site for end-of-month reconciliation with STARS-FL, a
message will inform you the site is locked.

FASTDATA Site - NOO281 Pw I
Site application [P] haz been locked by the Fund Administratar. Figure 2.37
ou will have Mormal Access during the time the Site is locked. Locked Site

Message

If you have normal or view-only access to the locked site, the title bar of the
application will indicate the site is locked and will also indicate whether you have
display-only or update access to the site.

r .-_ .l. H'II"|II.ILF.!'.I Update Arcnrr) Figukred2,38

i & Locked Site

OeyDf & | & | BN with Update
Access

NOTE If you have no access to a locked site, the Site application will terminate after
you acknowledge the locked site, no access message.

2 Database Update

Database update is performed automatically by FASTDATA if the application detects a version
difference between it and the database. User interaction during the process is not required.

NOTE The automatic Database Update is designed for a FASTDATA Site Module stand-alone
installation. The feature is unavailable in a LAN installation.

When required, the update process begins immediately after you log in to the FASTDATA Site
Module. FASTDATA will display a message informing you that the database is being updated to
the new version. Bar graphs will display, showing you the progress of the update process. The
update process does not affect the contents of your database; rather, it updates the structure of
the database to match the Site Module version you are running. When the database update is
complete, the FASTDATA Site Module will open.
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/@ FASTDATA Site Module Database Table Maintenance

If necessary, use the Database Maintenance window to perform actual data maintenance on the
various database tables used with the FASTDATA Site Module. With the window open, you
must contact the FASTDATA Help Desk and obtain an access key to access the desired
database table. Without the access key, you cannot modify a database table.

The access key you obtain from the Help Desk is valid for only one session on the Database

Maintenance window. If you close and reopen the Database Maintenance window, you will need
another access key from the Help Desk.

Restrictions

* To access the Database Maintenance window, you must obtain an access key from
FASTDATA Help Desk personnel.

- Database Maintenance Window Objects
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Tables
Lists the available FASTDATA database tables.

FA - Site
Lists the available fund administrator (FA) and site IDs.
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Access
Verifies the entered access key and provides access to modify database tables.

Table
Displays the name of the selected database table.

Key Code
A display-only code that identifies the current user and provides control over access to modify
FASTDATA database tables.

Access Key
The required security code that allows authorized users to modify a FASTDATA database table.
Authorized users must obtain the access key from Help Desk personnel.

Select the search type
The contents of the search type drop-down list depend on the database table you select.

Enter the search item
Enter the desired value for the selected search type.

Refresh

Restores the database table to its original content, canceling any changes made during the
current session.

Save
Saves any changes made to the selected FASTDATA database table.

Close
Closes the Database Maintenance window.

Help
Accesses the Database Maintenance window help topic.
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B Steps for Maintaining FASTDATA Database Tables

1. Select Start, Programs, DFAS FASTDATA, FASTSITE, FASTSITE Help Desk.
(You can also double-click on the FASTSITE Help Desk icon if you've made a
shortcut on your desktop.)
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The Site Login — Database Maintenance window will open.
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2. Enter your required Database User ID and Password.
3. If applicable, select the database you wish to access from the drop-down list.
4. Select the OK button.

Tip If you've forgotten your password, refer to the previous topic in this chapter on
Steps for Routine Startup and Login for the procedure to follow to change to a new
password.
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The Database Maintenance window will open.
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5. Select the table that you wish to maintain from the Tables list.
6. If applicable, select the desired FA and site from the FA - Site drop-down list.

NOTE You must now contact the FASTDATA Help Desk to obtain an access key
which will authorize you to gain access to the desired database table. Refer to the
topic immediately following this one for details on how you may contact the Help
Desk.

7. Enter the access key given to you by the Help Desk in the Access Key fields
and select the Access button.

Data from the selected table will display on the Database Maintenance window. If
you wish to search for a specific data row, select and/or enter the applicable search
criteria in the associated search fields.

8. Make your change(s) to the data you wish to modify, then select the Save button.
9. If you wish to modify an additional table, or tables, select the desired table and
make your change(s).

Tip Use the Refresh button to reset your changes to the default data, provided you
have not yet saved any changes, if you have entered data in error.

10. Select the Close button to close the Database Maintenance window.
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Contacting the FASTDATA Help Desk

You can contact the FASTDATA Help Desk at any time by fax or e-mail. Help Desk personnel
respond to e-mail messages in the order they are received weekdays from 7:30 a.m. until 4:30
p.m. central time. Before sending a message to the FASTDATA Help Desk, review FASTDATA
Fund Administrator User's Manual Appendix C, which contains helpful troubleshooting
information. You also can perform a search of the FASTDATA help file for additional information
on any process that you're having problems with. In addition, the FASTDATA Web site contains
useful information that may help you. You can access the FASTDATA Web site by selecting
FASTDATA Web site from the Site application Help menu.

Fax: (DSN) 922-1432
(commercial) (850) 452-1432
E-mail Address: HELPDESK.FASTDATA@DFAS.MIL
Web Address: HTTP://INAVWEB.SECNAV.NAVY.MIL/FASTDATA

Tip Due to the style convention used in this manual, the Internet Address shown here is all
CAPS. The address you enter is not case sensitive.
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